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Here follow a couple of remarks, which might improve the quality of essays
and reports (this list is currently very short, but will expand over time).

First some preliminary remarks

• By slides (American English) I mean in the following transparencies or
acetates (British English), which could as well be projected by a data
projector.

Now the comments themselves:

• Look very carefully at the marking scheme for your presentation, and
what each item it requires. Then make sure you address each item.

• Place the laptop in such a way that you can look at the slides on
your laptop rather than looking at the screen. That allows to keep eye
contact with the audience. Alternatively have a print out or notes on
your talk.

• Pictures make your presentation much more lifely. Try to use pictures
which support the message you are giving.

• Give lots of trial talks. You can give trial talks to yourself (e.g. talk-
ing through the presentation loud while looking at the slides on your
computer), or to others. This is in particular important if you are not
a native speaker of English, and/or if you might be nervous in your
presentation. Often, there is a big difference between, what you think
you are going to say when you create your slides, and what you are
actually saying. This helps as well to get the timing right (often an
important item on marking schemes).
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• Structure your talk into parts. Have one slide where you tell the au-
dience about your parts. Then sign post clearly when switching from
part to the next one (title slide, say it clearly, etc)

• In the motivation say what could motivate the audience, not what mo-
tivates you. (E.g. that you want to learn about an area since childhood
doesn’t motivate others, only you; think instead why this area is im-
portant, interesting, etc).

• When playing a video or audio, make it very brief. Longer ones become
very fast boring.

• When making a demonstration of some software, plan it extremely
well. Consider doing it via screenshots, or a short video (here it might
be a bit longer, as long as it demonstrates your work). Very often
demonstrations of software don’t work out very well or become boring.

• There is usually a big difference between what one actually says in
a presentation, and what one thinks one will say, when preparing a
presentation. Furthermore, one often doesn’t know how much time a
presentation takes, and it is often difficult to start and finish a lec-
ture. Therefore it is recommended, especially if it is one of the first
presentations, to give it

– either to fellow students or other friends,

– or, if nobody is available, to present it to oneself.

In a few cases I have given a presentation to myself up to 5 times, and
at the end, what I presented in the lecture was almost exactly what I
wanted to say.

• Reading a manuscript does not come over very lively. It is much better,
if one tries to give the lecture oneself several times, until one is really
secure about what one wants to say.

• A talk should start with an introduction (usually accompanied by an
introductory slide) and end with a conclusion (usually again given by
a slide).

– The introduction should introduce the audience into what is going
to be said.
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– The conclusion should summarise what has been said, and maybe
give some ideas about future work.

– Note that the audience usually remembers those two parts best.

• The idea of a project presentation (esp. third year students in Greg-
ynog) is to create a mental picture in the audience what this project is
about, and why it is worth pursuing it.
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